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27.11.2015

06 yrBepaxnennu Crangapra
BBINOJTHEHHS MYHHIIUNIAJIbHBIM
OI0KETHBIM YUpe:KIeHueM «APXHB
ro%ona IlepMu» MyHHIHIIAbLHOH
pabotsl «HayuyHoe onucanue
apXHBHbBIX JOKYMEHTOB H CO3JaHHe
CHPaBOYHO-NIOHCKOBBIX CPEACTB

K HHM))

B coorsercTBuu ¢ nuceMoM MunnctepcTBa Gunancos Poccuiickoii Oeneparmu
oT 22 okts6pa 2013 r. Ne 12-08-06/44036, ocTaHOBIEHUAMH a[MUHHUCTPAIMHA TOPOJa
Ilepmu ot 28 nexabpsa 2012 r. Ne 997 «O6 yrBepxaenun [TonoxeHna 0 MyHHIUNATIL-
HBIX yciayrax (paboTax), oka3piBaeMBIX (BBIIOJHAEMBIX) MYHULUIATIGHEIMA YIPEXKIIE-
HistMu ropoja Ilepmuy, ot 02 oxtabpst 2015 r. Ne 708 «O6 yrBepKIeHnH BEIOMCTBEH-
HOIO IepeyHs MyHHLIHIAIBHEIX yCIyr (paboT), OKa3bIBaeMBIX (BBITOJHIEMBIX) MYHH-
IIUIIANbHBIM TMOJBEAOMCTBEHHBIM YYPEXKICHHEM aJMUHHCTpanuu ropoxa Ilepmu,
Ha 2016-2018 rome»
agmuHuCcTpanys ropoaa Iepmu ITOCTAHOBJIAET:

1. Yreepaurs npunaraemeiii CTaHAapT BBINOIHEHNS MYHUILUIAILHEIM OIOIKeT-
HBIM yupexzaeHueM «Apxus ropoza [lepmu» myHununansaoi pabotsr «Hayunoe omnu-
CaHMe apXMBHBIX JOKYMEHTOB M CO3[aHHe CIIPaBOYHO-ITOMCKOBBIX CPEACTB K HUMM,

2. Hactosiuee nmocranosienue BeTynaet B cuiry ¢ 01 saBaps 2016 .

3. Vmpasnesuro 1o o6IMM BOIIpocaM aIMHHHCTpanuu ropoja Ilepmu obecre-
YUTH OIyOJMKOBaHME ITOCTAHOBIEGHHS B [I€YaTHOM CPEICTBE MAacCOBOH MHGpOpMAILyh
«OdunuaneHell OI0IETEHh OPraHOB MECTHOTO CaMOYIIPaBJIeHHs MYHHIUNAIBEHOTO
obpazoBanust ropoj ITepMby.

4. KoHTpoJIp 3a HCIIOJHEHHWEM ITOCTAHOBICHHS BO3JIOXKUTH HA DPYKOBOIUTEINS
annapara agMUHACTpanuu ropoja Iepmu Anucumony E.JIL.

I'maBa apMuHKCcTpanuu ropoja [lepmu '/ JL.H.Camoiinos




YTBEPXJEH

IIOCTaHOBIICHHEM aIMUHUCTPAIIUN
ropoza Ilepmu

ot 27.11.2015 Ne 985

CTAHJIAPT
BbLINOJHEHHS MYHHIHIAJAbHBIM OI0/UKeTHBIM YUpeRIeHHeM
«Apxus ropoaa Ilepmu» mysununaasHoil pa6orsl «HayyHoe onrcanue
apXHBHBIX JOKYMEHTOB U CO3JaHHE CIIPABOYHO-IIOMCKOBBIX CPeICTB K HUM»

I. O6mue noJoxeHust

1.1. CranmapT BBIIOJHEHHS MYHULMOAJIBHBIM OIOUKETHBIM YUYpEXJACHHEM
«Apxus ropoga Ilepmuy MyHuLMTANEHOH paboTel «HayuHoe omucaHue apXUBHBIX J0-
KyMEHTOB M CO3JaHHE CIIPaBOYHO-TIOUCKOBBIX CpelcTB K HUM» (mamee — CTaHmapr)
paspaboTaH B LEeNAX TIOBBIIICHHS Ka4yeCcTBA MPEIOCTABIEHHUS MYHUIUIIATLHBIM
OI0[KETHBIM yupexieHueM «ApxuB ropoja [lepMuy MyHUIMNAIBHBIX yeiuyT «Okasa-
HHe MHQOPMALIMOHHBIX YCIYT Ha OCHOBE apXMBHBIX JOKYMEHTOB», «Obecmeuenne 10-
CTYIIa K apXUBHBIM JOKYMEHTaM (KOIMSIM) M CIPaBOYHO-TIONCKOBBIM CPEICTBAM K HUM
(B uuTansHOM 3ase)», «ObecreyeHre AOCTyHa K ApXUBHBIM JTOKYMEHTaM (KOIIHSIM)
M CIPaBOYHO-IIOMCKOBBIM CpelcTBaM K HHMM (mocpenctsoMm VHTepHer-caiita)» H co-
JEPXKUT TpeOOBaHUSA K IIOPSIKY BBHITONHEHUS MYHHUIHNAIBHOM paboThI, ompenesnser
CPOKM H IIOCIENOBaTENbHOCTh aAMHHUCTPAaTHUBHBIX NEUCTBHH (aIMHUHUCTPATHBHBIX
IpoLEenyp), MOPAJIOK, BUIBI U (POPMBI KOHTPOJIA 3@ BBINOJHEHHEM MYHHIIHITAJIBHOMN pa-
60ThI, NOPSIOK OOXKaoBaHMS JelcTBui (6e3/elCTBUS) MOIKHOCTHBIX JIMI[, & TaKXKe
IPUHAMAEMBIX UMH pELIEeHUN IpH BHIIIOJHEHUN MYHHIUIIAIEHON paboThl.

1.2. Madopmanus o Mecte HaXxOxIeHus, rpaduke paboThl, ClpaBOYHBIX Tenedo-
Hax, agpece OQUIHANBHOIO calTa B WHPOPMANMOHHO-TEIEKOMMYHHUKAIIMOHHOH CEeTH
Hutepner (manee — cers VHTepHET) MYHULIUIAIBLHOTO OIODKETHOrO YUPEXKICHHUS
«ApxuB ropona Ilepmu» (nanee — Apxus).

ApxuB HaxoxuTes no axpecy: r.Ilepms, npoesn Sky6a Konaca, x.5.

I'padux paboter Apxupa:

nonenenbHUK-yeTBepr: ¢ 09.00 gac. no 18.00 ygac.;

msatHuLA: ¢ 09.00 yac. no 17.00 gac.;

nepepsiB Ha oben: ¢ 12.30 yac. mo 13.18 yac.

Howmepa cripapounsix Tenedonor Apxusa: (342) 237-12-12, daxc 235-27-99.

Anpec ounmanbHOro caiita ApxuBa, colmepKamiero MH(QOpPMAIMIo O HOPSIKe
BBINONIHEHH MyHULUNIaNbHOH paboThl «Hayunoe omnucaHue apXUBHBIX JOKYMEHTOB
U CO3JlaHHE CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHUM», B ceTH VIHTepHeT:
www.permarchive.ru.

I1. CranaapTt BhINOJHEHHS MYHHIHIAJLHONH paboThI

2.1. MynununansHas pabora — «HaydHoe omnmcaHue apXUBHBIX [JOKYMEHTOB
U CO3[IaHHUE CIIPaBOYHO-IIOMCKOBBIX CPEJICTB K HUMM.



2.2. MynununaneHas paboTa BBITIONHAETCS APXUBOM.

2.3. Pe3ynpraroM BHINIOJHEHWs MYHMULMIIANBHOW pabOTHl SBISETCS BHECEHHE
CBeIeHHI 00 apXUBHBIX JOKYMEHTaX, IMOCTABJICHHBIX HA TOCYIHapCTBEHHBIH Y4Yer,
B IPOrpaMMHBIA KOMILIEKC K APXUBHBINA (QOHI.

2.4. BpInonHeHWe MYyHHIMNAIbHOW paboThl OCYIIECTBISETCS B COOTBETCTBHM
CO CNEeAYIOIMMU HOPMAaTHBHBIMY NPABOBEIMU aKTaMHU:

Koncrutynueit Poccuiickoit @enepauny;

3axoHoMm Poccuiickoit @enepanun ot 21 urons 1993 r. Ne 5485 «O rocynap-
CTBEHHOM TalHE;

®epnepansHbiM 3aK0HOM 0T 06 okTs6ps 2003 r. Ne 131-®3 «OO6 obmux npuHITH-
I1ax OpraHM3aliy MECTHOrO caMoytnpasiieHus B Poccuiickoit Menepariunny;

@enepaibHbIM 3aK0HOM OT 22 okTa6ps 2004 r. Ne 125-03 «O6 apxuBHOM [ene
B Poccuiickoit @enepanum»;

®enepansHbiM 3axkoHOM OT 02 Mas 2006 r. Ne 59-@3 «O nopsiike paccCMOTPEHUS
obpatenuit rpaxxnan Poccuiickoit @eneparnumy,

®enepansHbIM 3akoHOM 0T 27 mong 2006 r. Ne 149-03 «O6 undopmanuu, UH-
(G OpMaIIMOHHEIX TEXHOJIOTHUAX H O 3aIIUTe HHPOPMAITUN»;

VYxaszom Ilpesunenta Poccuiickoit ®@enepanyu ot 31 gexabps 1993 r. Ne 2134
«O IOTIONHUTENBHBIX TAPAHTUAX TIPaB I'PakJaH Ha HHOOPMALIHION;

npuka3oM MuHHCTEpCTBa KYJIbTYphl M MacCOBBIX KOMMYHHKalui Poccuiickoi
Qenepanun ot 18 suBaps 2007 r. Ne 19 «O6 yreepxnenuu [IpaBun opranmzanuy xpa-
HEHUs, KOMIUIEKTOBaHUs, y4eTa 1 MCIONb30BaHUsI JOKYMEHTOB ApxuBHoro ¢ponna Poc-
culickoit @enepalviv U JPYruX apXUBHBIX JJOKYMEHTOB B I'OCYJIapCTBEHHBIX U MYHHULIH-
NalbHBIX apXWBaX, My3esix M Oubnuorexax, opraHuzaiusx Poccuiickoit akaneMuu
HayK»;

npukazoM MuHucTepcTBa KynbTypbl Poccuiickoit @enepanuu oT 25 aBrycra
2010 r. Ne 558 «O6 yteepxnenus «llepeuHsi THIIOBBIX YIPaBIEHYECKUX TOKYMEHTOB,
00pa3yroIuxcs B IPoLecce NesTebHOCTH FOCyIapCTBEHHBIX OPraHOB, OPTaHOB MeECT-
HOI'0 CaMOYIIPaBJICHHUS ¥ OpraHu3alui, C yKa3aHUEM CPOKOB XPaHEHUN»;

npukasoM MuHucTepcTBa KynbTypbl Poccuiickodt @eneparmu ot 29 HOAOps
2011 r. Ne 1100 «O6 yreepxaenur 6a30BOr0 MepedHs rocylapCTBEHHBIX yciyr (pa-
60T), OKa3bIBa€MBIX (BBIMOJHIEMEIX) (QelepaTbHBIMH I'OCYAaPCTBEHHBIMU YUPEXKIEHHU-
MU B cepe KyIbTYphl, HCKYCCTBa, apXMBHOTO Jieia, HCTOPHUKO-KYJIbTYPHOTO Hacie-
VST, KUHeMaTorpahumy,

nprka3oM MuHHCTEepCTBa KyJAbTYPBl U MacCOBBIX KOMMYyHHKanui Poccuiickoit
@eneparmu ot 31 maprta 2015 1. Ne 526 «O6 yrBepxxnenun Ipasun opraHuzanuu xpa-
HEHUs, KOMIIIEKTOBaHHUS, y4eTa U HCIIOIB30BaHUs JOKyMeHTOB ApxuBHoro ¢pouma Poc-
cutickoil @enepaluyl U IPYTUX apXWBHBIX JOKYMEHTOB B OpraHax roCyJiapCTBEHHOMH
BJIACTH, OpraHax MECTHOTO CaMOYIIPaBJICHUS U OPraHU3allHIXy,;

3axkoHoM Ilepmckoro kpast ot 06 mapra 2007 r. Ne 11-ITK «O6 apxuBHOM nene
B IlepMcKkOM Kpaey;

3axonoM Ilepmckoro kpas ot 11 mas 2008 r. Ne 241-TIK «O nopsiake xpaHeHUs
apX¥UBHBIX JOKYMEHTOB apxuBHOTO (oHna IlepMckoro kpas, OTHOCSIIUXCS K COOCTBEH-
HocTH [lepMcKoOro xpast ¥ HaxOISIIMXCS TEPPUTOPUH MYHUIIUIIAIBHBIX 00pa30BaHUH,
XPaHSIIKUXCA B MyHULUMIIAIBHBIX apXUBaX»;



YcraBom ropoja Ilepmu;

MOCTaHOBIEHHEM aaMuHucTpauun ropoaa Ilepmu ot 22 asrycra 2011 r. Ne 429
«O6 ycTaHOBNEHHM pacXoJHOro obs3arenscTBa IIepMCKOrO TOPOACKOTO OKpyra
I10 BOIIpocaM (pOPMHUPOBAHUS U COJEPIKAHUS MYyHULMITIAIBHOIO HMYLIECTBAY.

2.5. OOs3aTenpHBIM YCIOBHEM JUIS BBIIOJHEHHsS MYHHIMIAIBGHON paboTHI
SIBJISIETCS IIOCTAHOBKA HA FOCYJapCTBEHHbIM yUeT apXUBHBIX JTOKYMEHTOB.

2.6. [lnsg BBINONHEHMA MYHHIHIAIBHOM paGOTBl HEOOXOIMMBI CIENYIOLIHE
JIOKYMEHTBI:

aKT JBIDKEHUS apXUBHBIX TOKYMEHTOB,;

NPEeIUCIOBHE K ONMCH apXHUBHBIX JOKYMEHTOB, CoJepiKallee HH()OPMAIHIO
o donnoobpazoBarene U UCTOpHH GOH/IA;

OIIHCH JIEIL.

2.7. MynununansHas paboTa BBITONHIETCS Ha GeCIIaTHOM OCHOBE.

2.8. TloxasarensMH [AOCTYIIHOCTH W Ka4yecTBa BBINOJHEHHS MYHHUIMIAILHOM
paboThI SIBISFOTCS:

OTKPBITHIA HOCTYI K Iporpamme «ABTODOHI» B YUTANEHOM 3ajie ApXUBa;

OTKPBITHIM HOCTYI K KaTajory GpoHnoB Ha MHTepHeT-caliTe ApxuBa.

III. AsMuHHCTpaTHBHbIE NPOLENYPbI

3.1. CocTaB ¥ ocnenoBaTeNEHOCTD aAMHHUCTPATHBHBIX IPOLEAYD:

3.1.1. cosmanue KapTOYKM ONMCaHUs (OHIA U 3aMOJIHEHHUE ee PEKBU3UTOB B IIPO-
I'pPaMMHOM KOMIIIEKCe «APXUBHBIH HOHIY;

3.1.2. cospanue KapTOYKH ONMHMCAHUS ONMCH U 3allOHEHHE €€ PEKBU3UTOB B IIPO-
IrpaMMHOM KOMILIEKCe K APXUBHEIH QOHIY;

3.1.3. co3naHue KapTOYKM ONUCAHMSA SHUHHMIBI XPAaHEHUs ¥ 3allOHEHHEe €€ PeK-
BU3WTOB B IIPOIPaMMHOM KOMIUIEKCE « APXUBHBIH QOHI»;

3.1.4. nepecuer peKBU3UTOB IPOrPAMMHOTO KOMIUIEKCA «APXUBHBINA QOHIY.

3.2. OmmcaHue MOCNeI0BATENILHOCTH ASHCTBAN NpH BBINONHEHHH MyHHIIHIIANE-
HOM paboThI:

3.2.1. ocHOBaHMEM MUl Hadalia BRIIOJIHEHHS MYyHULUIIAIGHONH paboThl ABIgeTCS
ITOCTaHOBKA apXMBHBIX JOKYMEHTOB Ha I'OCYJapCTBEHHBIH yUeT;

3.2.2. 3amecTUTeNs AUPEKTOpa-HAYaIbHUK OTHeNa O0ecIiedeHus COXPaHHOCTH
U T'OCYJIapCTBEHHOI0 y4YeTa NOKyMEHTOB ApXHBa IepefaeT B OTHeNl apXUBHBIX TEXHO-
JIOTHH W HAYYHOTO HCIIOJIb30BAHMS JOKYMEHTOB ApXHBa ITakeT HOKYMEHTOB, Ipey-
CMOTPEHHEIX ITyHKTOM 2.6 HacTosimero Cranapra,;

3.2.3. corpynHuK ApxuBa, B JOJDKHOCTHEIE OOS3aHHOCTH KOTOPOTO BXOIUT HC-
TIOJIHEHHE MYHHIMIAILHON paboThl (fanee — COTPYAHUK), 0053aH 3aMONHUTE pasjeiibl
«@oumy, «AxT», «Onuce», « EIMHKIBI XpaHEHHS» TPOrPaMMHOTO KOMILIEKCA « APXUB-
HEIA (QOHI» B COOTBETCTBUH C HH(OpMALHEl B IIPeACTABIEHHBIX JOKYMEHTAX:

3.2.3.1. npu 3amonHeHHH KapTouku «DOHI» COTPYOHUK BHOCHT HH(OPMAIMIO
B 3aKnanky «Obmue ceenenusy, «O0peM: TpaauIHOHHEE HOCHTENNY, «O6BEM: d5IeK-
TpoHHsle HocuTemw», «HCA 1», «<HCA 2», «AHCA», «lononuurensHas uHbOpMa-
usy, «KOADy, «Dusndeckoe cocTogauey, «OcobeHHOCTH,



3.2.3.2. npu 3amoNHEHHU pasgena «AKT» COTPYAHUK BHOCUT WHQPOPMALHIO
B CJIEJYIOLIHE TI0JI KapTOYKH: HOMED, AaTa, THII aKTa, ABMKEHHE, 00BEKT, 00beM;

3.2.3.3. npy 3amonHeHHU KapTouku «OIHCH» COTPYAHUK BHOCHT WHOOPMALUIO
B 3aknanku «O6mue cBeneHus», «O0beM: TpaaulHOHHEIE HOocHTen», «O6beM: dJIeK-
TpoHHble Hocutenmy, «HCA 1», «<HCA 2», «®Pusnyeckoe cocTosHue», K AKTHI U TOIO-
rpadusi»;

3.2.3.4. npu 3al0NHEHHH KapTodku «EnuHMIE XpaHEHHS» COTPYIHMK BHOCHT
uHopMauuio B 3aknanky «O0Iue cBeaeHus.

3.3. Tloss1, oTMedeHHBIE B NIPOrPaMMHOM KOMILIEKCE «APXUBHBIM (GOHI» 3Be3-
JOuKOi, 00s13aTeNbHBI JIsl 3aIT0THEHHUSL.

3.4. Tlocne BHeceHus 00s3aTenbHON WHpOpMAaNUK 00 APXUBHBIX JOKYMEHTaX
IIPOU3BOJMTCS IIepecyeT PEeKBU3NUTOB 10 paznenaM «DoHay, «OmHUCh» B COOTBETCTBUH
C PYKOBOJCTBOM IIOJIb30BaTelIsl IPOrPaMMHOI0 KOMIUIEKCa K APXUBHBIN (QOHI» BepcHH
4.1, paspaboranHoii 110 3axa3y ®enepansHOro apxusHoro areurcrsa B 2009 rony.

IV. Ilopsigok, BUABI H (POPMBI KOHTPOJIS 32 BbINOJIHEHHEM
MYHHIHIAJbHOH paboThl

4.1. Texymui KOHTpONb 3a COOJIONEHHWEM IIOCIENOBATENHHOCTH JEHCTBHH,
OTIpENENICHHBIX aqMUHHACTPATUBHBIMY IIPOLIEyPaMU IO BHITIOJIHEHUIO MYHHIMIIAIBHOMH
paboTel, ¥ NPUHATHEM pELIeHHH OCYINEeCTBISIETCS HAYaIbHUKOM OTHENA apXHUBHBIX
TEXHOJIOTUH M HAyYHOI'O UCIIONB30BaHUs JOKYMEHTOB ApXHBA.

4.2. Tlocnemyrommit KOHTPONb 3a MOJHOTOH M KauyeCTBOM BBHITIOJHEHUS MYHHULH-
MaJBHON paboThl OCYIIECTBIAETCS IIyTeM ITPOBEJCHMS BHYTPEHHHX IUIAHOBBIX IPOBe-
POK (eXKEMECSYHO) U BHEILIAaHOBBIX IPOBEPOK (110 KOHKPETHOMY OOpallEHUIO COTPY.I-
HHKOB ADXMBa), IPOBOAUMBIX Ha4aJIBHUKOM OT/ela apXUBHBIX TEXHOIOTHH U HAYYHO-
r0 UCIIOJIB30BaHMUs JOKYMEHTOB ApPXHBa.

4.3. Ilo pesynsraTaM NMPOBEJEHHBIX IIPOBEPOK B CIIydae BBISBIECHUSA HAPYIICHHH
K BUHOBHBIM JIHMLaM IIPUMEHSETCS JUCLUIUTUHAPHOE B3bICKAHHE.

4.4. CnennanucThl OTHeNa apXWBHBIX TEXHOJOIHMM M HAYYHOIO HCIIONB30BAHHU
JOKYMEHTOB ApXK{Ba HECYT NEPCOHANIBHYIO OTBETCTBEHHOCTH 3a CobIoieHne TpeGoBa-
Hull Hacrosmero Crangapra.

4.5. IlepconanpHas OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII 38 BBITIOJIHEHHE MYHH-
[UIaMbHOM paboTHl 3aKpelieHa B JODKHOCTHBIX HHCTPYKIUSX B COOTBETCTBHU
¢ TpeOOBaHUAMH JEHCTBYIONIETO 3aKOHOIATEILCTBA.

V. lHopsinok o6xanoBanus JefcTBHil (0e3neiicTBHA) HOJIKHOCTHBIX JIHIL,
a TaKKe NPHHUMAEMbIX HMH pellieHHH NPH BbINOJHEHUH
MYHHIHIAJIbLHOH paboThl

Heicteus (OeznelicTBUE) AOJDKHOCTHBIX JHL ApXWBa M pEIIEHUS, TPHHATHIE
UMH IIPH BBIIOJHEHHH MYHULMIIAIBHON paboTHI, MOTYT OBITH 00XallOBaHBI B apOUT-
PaXHOM Cylle WU cyne obled IOpUCIUKIUY 110 MECTy HaXOXICHUS OTBETYHKA B I10-
psliKe, YCTaHOBJIEHHOM J€HCTBYIOIHNM 3aKOHONATEHCTBOM.



